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1. Purpose

This user manual provides guidelines and instruction to LCO Users for Registration of
LCO for BSP Web application.

The user manual will include the following in detail —

e Sign Up for LCO

e Sign Infor LCO

e Application for Registration of Local Cable Operator (LCO).

e Application for Change Request of registered Local Cable Operator (LCO).
e Application for Surrender of Registered Local Cable Operator (LCO).

e Application for Renewal of Registered Local Cable Operator (LCO).

o Application for Appeal against cancellation of Registered Local Cable Operator (LCO).

2. Audience / Users
Basic audience/Users are the one listed below —

e LCO users (Company, Individual, Partnership)
e Assistant Section Officer (ASO)
e Section Officer (SO)

3. Functionality

1. Prerequisites
User should register and then login with user id and password into the system.

2. Sign Up & Logging into the Application
To Sign Up & Login into the application, URL of the web application given below:

1) Enter URL https://new.broadcastseva.gov.in/digigov-portal-web-
app/jsp/mib/common/login.jsp in web browser.

2) The Sign up and Login Screen appears as below.

3) Users need to click on Sign in link and complete the register process.
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Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Vision

Avibrant and open broadcast industry is a pillar of an open and democratic society. In keeping with Hon'ble Prime Minister's vision of Digital India and Ease of Doing

Business, the Ministry of Information and Broadcasting is committed to provide efficient and transparent regime for the growth and management of the Broadcast

Sector. BroadcastSeva is our effort in that direction.

MENT OF INDIA |

BR®ADCAST
SEVA Home Page
Minislry of Information and Broaccasting
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ck to Lo

Existing User Log In

Usemame

Enter
Password

Enter Password

Type the Code shown AGNGE_ 2

Please enter

Instructions OGN

Nota Member? SignUp

BROADCAST
SE\/A HOME | ABOUT | SIGNIN | SELF CERTIFICATION FOR ADVERTISERS 4@ | CONTACT | HELP

Ministry of Information and Broadcasting
'GOVERNMENT OF INDIA

Register

Al fields marked with * are mandatory

Address for Communication

Country* State® District
India . Select Select
city* Address Line 1% Address Line 2

A

PIN Code”
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Login Screen

GOVERNMENT OF INDIA | MINISTRY OF INFORMATION

BR®ADCAST
SEVA Home Page
Ministry of information and Broadcasting
w— GOVERNMENT OF INDIA
Broadcast | SELF CERTIFICATION FOR | National LCO | View LCO Registration | Raise Support | View Support | User
Seva Login ADVERTISERS & Register Form Details Form Request Request status Manual

Existing User Log In
Usemame
Enter Username

Password

Enter Password

Type the Code shown AGNGE_ =

Please enter above code

nerctons

Nota Member? Sign Up

1) Enter the Username and Password provided by the System Administrator (MIB) by
entering User Id & Password authenticated user will login into the system.

3. Forgot Username & Forgot Password:
Forgot Username and password option will help users to fetch their default
Username password, once login into the system. User will be able to change
password.

BROADCAST

SEVA HOME | ABOUT | SIGNIN | SELF CERTIFICATION FOR ADVERTISERS 408k | CONTACT | HELP

Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Al fields marked with * are mandatory

Email ID Mobile Number
OR

Email ID Mobile Number

Enter Captcha Details

TypetheCoceshoun BYNAM 2

Please enter above code

Fig.4: Forgot Username
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BROADCAST
SEVA

Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Back to Login

HOME | ABOUT | SIGN IN | SELF CERTIFICATION FOR ADVERTISERS 4{8% | CONTACT | HELP

All fields marked with * are mandatory

Username *

Please enter Username here

Enter Captcha Details *

Type the Code shown PRY-Y4— 2

Please enter above code

Send OTP on Email/Mobile No Enter the OTP*

© Send on Email Send on Mobile No. Please enter OTP here

1. User will have to provide Email ID and Mobile number.
After filling the above information user will get the message with Username.

2. User will have to provide Username
3. OTP received on the registered mobile number/registered email address. After filling
the above information user will get the message with password.

4. Users >>LCO Individual User Dashboard/Screen and Application

ERE}ADCAST
SEVA 1 Leolndvidual | oo | User Manual | &, Logout

Minisiry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Services

Services

ety o inkomavo ang Brosdcasang. Governentof (nda

iopec ) Tata Comsuttancy Sercss Lt ans Managed by BECL

Support Request
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1. New Application for LCO: On clicking below Menu user can open the new application for
registration of Local Cable Operator for Individual User

BROADCAST N
SEVA i I‘..'\IV.WI."..:I e Usar Manu: 2. Log

Minisiry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Semvices

Services

200 Beuadcastng.
510080 by Tata Consuliancy Sarvcss L1 a0 Managad by BECIL

Click to open new application for LCO registration

2. Tab 1: LCO Applicant Details Tabs — User is required to fill all Mandatory fields in the
applications to move to next tab.

BROADCAST
SEVA Q) oonEE | i e | Usarbanaat ||, Logu

Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Services

Services > LCO > New Application for LCO Tabs wise application form
Filing Application for LCO *
| Applicant Details  Authorised Signatory  Linked MSO Details  Area of Operation  Self Declaration ~ Documents Required  Fees I

Individuals Details

Are you existing LCO?*
Yes O'No

Expected Cuslomer Base Range

Expected Customer Base Range

Type of Applicant * Name of the Network
Individual or Proprietorship v Name of the Network
Salutation Name of the Applicant *
—Please Select-  ~ Name of the Applicant

Date of Birth

Permanent Account Number (Write Name as mentioned on your PAN Card) * Aadhar Card Number (Write Name as mentioned on your Aadhaar Card)
Permanent Account Number (Write Name as mentioned on your PAN Gard) Aadhar Card Number (Write Name as mentioned on your Aadhaar Gard)

Pan Or Aadhar verification is mandatory

Address Latitude-Degree Latitude-MM Latitude-SS Longitude-Degree Longitude-MM Longitude-SS Action

Click on Save & Next to move to next tab ——pe] m

by Manistry of nformation and Broadcastng. Govemment of Inda

Des iped by Tata Consultancy Sarvices L3 and Managed by BECIL

e Individual applicant is required to fill this tab and in Choose Verification field PAN or
Adhar verification is Mandatory to move to next tab.
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3.

4.

Tab 2: Authorised Signatory Tab — User has option to choose radio button of YES & NO if
Authorised Signatory is available. It is required to fill all Mandatory fields to move to
next tab if Authorised signatory is available.

Applicant Details  Authorised Signatory  Linked MSO Details  Area of Operation  Seff Declaration  Documents Required  Fees

Whether there is any authorized Signatory ? *

Yes O No
Authorised Signatory Details for correspondence with the Ministry
Name of the Authorised Signatory ™ Designation of the Authorised Signatory *
~Select- v Name of the Authorised Signatory Designation of the Authorised Signatory

Date of Authorisation

Date of Authorisation ]
Email ID *
Email ID
Mobile Number *
Mobile Number
Choose Verification
~-Please Select- s

e Authorised Person is required to fill this tab and in Choose Verification field PAN or
Adhar verification is Mandatory to move to next tab if Authorised Signatory is
available.

TAB 3: Linked MSO Details — User has option to move to next tab without filling this tab.
BREADCAST
g SEVA () 1ot | vt | Usor s |

Minestry of Information and Broadcastng
GOVERNMENT OF INDIA

Homa | Serces

Filling Application for LCO

Applicant Details Authorised Signatory Linked MSO Details Area of Operation Self Declaration Documents Required Fees

Linked MSO Details

Name of MSO
—Please Select— ~
MSO Registration Number Registration Validity Upto
MSO Registration Number Registration Validity Upto ]
State
—Please Select— -

Complste Address of Linked MSO

Complete Address of Linked MSO

a

Agraemant with linked MSO

From To

From E To i

mso5 1310912031 i1, lina2, gazipur, gazipur, BULANDSHAHR - 200304 View /Edit | Delete

-« o

oy Minsy of sematin 300 BIOB0CEENG. Govermment of ks
i by Tt Camsubaney Sarvicus L13. 4nd Minages By BECIL
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e LCO applicant will fill the details in Linked MSO details Tab if MSO is linked.
e Linked MSO Tab is non-mandatory, applicant can move to next tab without filling
the details.

5. Tab 4: Area of Operation - User has option to move to next tab without filling this tab.

BROADCAST

Minssiry of informatien and Broadcasting
== GOVERNMENT OF INDIA

Homa | Sericas

Fising Application for LCO

Applicant Details  Authorised Signatory  Linked MSO Details  Area of Operation  Self Declaration  Documents Required  Fees

Area in which TV Network is working/proposed to be set

Stats District

—Piease Select-- ~ -Select— -

Area Name

Area Name

e o

EAST KHASI HILLS Area 21 View (Edit | Delete

Rajasthan BHARATPUR Avea2 View (Edit | Delete:

iy oIS mation ans Bros4casing Dovenmantofinga

4 Tata Comsustncy Sarvicns i ans Uaraged by BECIL

e LCO Applicants are required to mention all the areas where LCO is operating.
e Area of operation tab is non-mandatory applicant can move to next tab without
filling the details.

6. Tab 5: Self Declaration Tab — Applicants are required to check all the box in declaration
form to move to next tab

BROADCAST
SEVA 2
/i bevais s Boaiindig
QR LornimenT o mon
Applicant Dotalls  Authorised Signatory  Linked MSO Details  Area of Operation  Self Declaration  Documents Roquired  Feos

Declaration Details

Document for Seif Declaration/Under Taking:

Instructions
+ Download Form
= Print the self declaration form on stamp paper of Rs 10,
« Then duly notarize & sign the Self Deciaration FORM
« Upload the notarized & signed scanned FORM on Documents Required tab

Please read the instruction

il the provisions of the Cable Television Netwarks (Regulston) Act, 1995, and the rules mads thereunder
0 or the Authonty from tme to tme.

undes the Cable: 1865 10 unwith the runang of myiour

All declarations are required to be checked before downloading the PDF

Conmutancy Sevies 8. ¢ Manosed by BECIL
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BROADCAST s

SEvA P o vt | v
Wi o infrmtionand Bvosdcesing

CONERNENT OF IDIA

Applicant Details  Authorised Signatory  Linked MSO Details  Area of Operation  Seif Declaration ~ Documents Required  Fees

Home | Sanices

Document Uploads

Please upload the fllowing dacuments (The idwidusl e size shouid be max 2 MB 1 size & i he fum of POF),

GST Centécate PAN Card

Mo File Uploagea ) GOPANEZADLITGAS pf X
GST Cortéicate

Max Size2 MB | Allowed Type pdf | Max Files 1 ) " MB | Allowed Type paf | Max Fres:1 )

TR Capy Lttar of Authorisation

i) Mo File Uglcaded

S | Alowed Type pl | Max Files: 1)

51y
Upload Signad Declaraion Form
XD oo v Declaration form should be uploaded
Usload Signed Daclaraion Fomm” c‘as per instruction given in Self declaration
(M Sizo 40 M | Alowod Typo POF | i Fis 1} tab in Document Required tab
ment for Proaf of for the cases by the applicant or is not avasable)

CEID oo vt

Addsanal Documen for Preaf of idenity

Max Size 40 MB | Alowed Type POF | Max Figs

- o

L LT

suhancy Senvces Lid.and Masaged by BECIL

e Please read the instruction in self-declaration form before downloading the PDF.

o Applicant is required to check all the boxes before PDF download and moving to
next tab.

e Declaration Form is required to be printed on Stamp paper of RS 10

e Duly Notarized and Signed Self Declaration Form is required to be uploaded in
Document required TAB

7. Tab 6: Document Required Tab — LCO applicant is required to upload all the required
documents to move to next tab

BROADCAST
ERo O e
P

S GOVERNMENT OF INDIA

Filling Applcation for LCO

Applicant Details ~ Authorised Signatory  Linked MSO Details  Area of Operation  Self Declaration  Documents Required  Fees

Document Uploads

e the Solkown decuments (T Indwicial e 24 ShOE 56 max 2 MB 1 5i28 & in 116 form of PDF)

PAN Card

) COPANE24DL 113450 pat an X

TR Copy Leter af Authonsaban

[ o Fika Uploaded

Fils Uploadad

ME | Alkwed Type pdi | Max Files 1 ]

Upioad Signed Declaration Feem

EED <o evonssopan

( Max Size 40 MB | Aowsd Typo PDF | Max Fies 1

‘Adedfional Document for Proof of kently (mandasary fer the cases whare Aadhaar is nal proviled by the applicant of is nal available)

145 et Mty o e 3 Bruage g, Goomare s e

o Tt Comsutncy Sareces L ard Nanages oy BECIL
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10

e Inupload documents for GST & ITR, applicant will have to upload document if GST is
applicable and ITR is filled.

e Applicant has option to choose GST & ITR in applicant details tab where applicant
has option to select YES & NO for GST payable and ITR filled.

8. Tab 7: Fees Tab — LCO applicant is required to pay Rs 5000 for LCO registration.

. BROADCAST
@ SEVA Q) onmaa | .

& Minsiry of Information and Broadcasting
e GOVERNMENT OF INDIA

Filling Application for LGO

Applicant Details  Authorised Signatory  Linked MSO Details ~ Area of Operation  Self Declaration  Documents Required  Fees

Fee Payment Details

The payment is to be made in Bharat Kosh (www bharatkosh gov) anly

Payment is o be made towards ‘Processing fee for LGO registration’ purpose under the Ministry of "Information & Broadcasting”
After payment is successful, fumish below the detaifs of Challan

For payment applicant is required to
click on proceed to pay and complete the
payment through bharatkosh portal

2024-10-03
‘Transaction Ref No
11234566

SUCCESS

Applicant can also verify
filled application by clicking on Preview

Applicant also has option
later o hossing past payment list
and click on submit button

Applicant will click on Submit button

R ———
after successful payment

e Applicant has option to verify the application by clicking on preview button and
recheck the information filled in the application.

o Applicant is supposed to click on proceed to pay link to complete the payment.

o Applicant will receive a popup after successful or fail payment.

e After successful payment applicant is required to click on Submit button to submit
the application.

e Fail Payment application will not be submitted until payment is successfully done.

e Applicant has option to save application in draft and submit by choosing past
payment list.

9. Application Submitting

Confirmation of Submission- After submitting the application, a confirmation pop-up will
appear, indicating that the application has been successfully submitted.

Click 'Ok’- Click the "Ok" button to proceed.

Redirect to Main Grid- You will be redirected to the main grid of new applications, where
your application will be visible.
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11

Check Application Status- You can view the application status under the "Application Status"
column in the table on the grid.

Indian Applicant — All Indian applicant has auto approval procedure where after submission
of application, Certificate will be generated, and applicant can download.

NRI Applicant — NRI Application will go through approval process and then Certificate will be
generated once approved.

Further Actions- Once your application is approved by the Back Office Users (BO Users)
application status will get change to ‘Approved’ and you can perform further process such as
Change Request or Surrender, Renewal, Appeal against cancellation for the same
application.

Send Back case — For NRI application send back functionality is available at ministry end
where based on reason for sent back to applicant, applicant will review the send back reason
and resubmit the application.

LCO Application Data Grid

Search

4 Appication Datoand Timo ¢ Applicaion Status ¢ Remarks. ) Action 4 Ronewal 3

| Grid for LCO Application
MiBA ASINEW-REQUEST/03102024/1218 3-10-2024 1525 2 Approved

k < E > »

e After successful submission applicant will land to application data grid.

e Applicant can find the status of application in Application Data Grid.

e Applicant can download Certificate and can request for Change in application and
application Surrender by clicking on link available in Data Grid.

e Applicant can also view these details by clicking on LCO from services and then on
Grid for LCO Application whenever they want by logging in to Dashboard.

e Renewal link will be active in Renewal column of LCO Application Data Grid 1 year
before the expiry date.
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e Change in details application will open same as new application with details
available as filled during fresh application submission.

e In Change in details applicant can change only those details which are editable and
there is no payment required for Change in Application details.

e After application submission Change in details application will be visible in Change of
Details Grid with Status of the application.

Home | Services

Services > LCO > Renewal View Grid

Renewal Application

MS0.DAS

HITS

Lco

(45, Mniy of mormsscn and Brosscassng Govemment ot inda

00 1) Tata Cnsatancy Servcas Lig and Maraged by BECIL

e Renewal application will be available in Renewal View Grid with application status.

e Inrenewal application applicant can only upload the documents and pay the fees for
Registration renewal.

e Amount for Renewal is same as fresh application that is Rs 5000.

LCO Surrender Application

Appicant Name Appicant E-mad Id

UNEECOPS TECHNOLOGIES LIMITED Vg

Roquest Lattor

40 MANDATORY 1 1
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13

Above Surrender application will open by clicking on Surrender link available in Grid
for LCO Application.

All the details will auto populate except Surrender Request Letter and Reason.
Applicant will submit Renewal for after uploading Surrender Request letter and
mentioning reason of Surrender.

Services > LCO > Surrender Application Grid View

Grid For LCO Surrender Application

Search

Appiication Numbor

Surrendered Application and Status of Submitted application will be visible in
Surrender View Grid.

Minisiry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Services

Services > LCO > Cancellation of LCO Applicant

Cancellation of LCO(Applicant)

Search

Apphcation 1D ¢ AgplcantName ¢ AppicantType ¢ UCPRRROOSIBION o pogeiaion Date ¢ CurentStats  §

casing Govemmart of nda
ces Lt and Managed by BECIL

LCO Registration cancelled by Ministry will be visible in Cancellation of LCO Applicant

Grid.
Applicant can Appeal against the cancellation of LCO registration by clicking on

appeal for activation link.
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CO Re-activation Form

Appicant Name A

Expry Date

Tue Oct 02 00:00:00 IST 2029 =

Reasen

e Above application form will open by clicking on appeal link available in Cancellation
of LCO Applicant Grid.

e Details of applicant will auto populate except Request for Re-activation and Reason
filed in the application form.

e Applicant can appeal once within 1 month of the date of cancellation done by
Ministry.

5. Users >>LCO Company User Dashboard/Screen and Application

U GOVERNMENTOFNDIA

1. New Application for LCO: On clicking below Menu user will open new application for
registration of Local Cable Operator for Company User

Services

Click to open new application for LCO registration

2. Tab 1: LCO Applicant Details Tabs — User is required to fill all Mandatory fields in the
application.
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g Application for LCO

Applicant Details ~ Authorised Signatory ~ Director & SHP

Linked MSO Details

Area of Operation  Self Declaration ~ Documents Required ~ Fees

Company Details

For Existing Local Cable operator

LCO Experience *

b

Date of Registration *

30/09/2024

Months

Ragistration Number *

58233

Copy of last registration to be upioaded *

Nao File Uploaded

Copy of 1ast registration to be uploaded®
{ Max Sizs MB | Allowed Typa PDF | Max Filas'1 )

Customer Base *

123

Type of Applicant *

Company v

Corporate Identity Number (CIN) *

U748990DL 1895PLC073288

ate of Incorporation

18/10/1985

Name of the Network

SDB

Name of the Company *

UNEECOPS TECHNOLOGIES LIMITED

Permanent Account Number (Write Name as mentioned on your PAN Card) *

AAXPIBETEG

Mabile Number *

9999999999

Email ID *

ss@gmail.com

GST Details

s GST payable on Cable TV Service in Company case 7 *
O Yes ® No

Reason *

NO

Company Details

Expected Customer Base Range

Expected Customer Base Range

Type of Applicant *

Gompany

Corporate Identity Number (CIN) *

U748990L1995PLCO73288

Date of Incorporation *

18/10/1985

Permanent Account Number (Write Name as mentioned on your PAN Card) *

ARXPIBBT8G

Mabile Number *

9999999999

For Non Existing Local Cable Operator

Name of the Network

0B

Name of the Company *

UNEECOPS TECHNOLOGIES LIMITED

Email ID *

ss@gmail.com
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16

Choose Verification

Pan Number

Details have been successfully validaled

Income Tax Return

Has the appiicant filed any income Tax Retums 7 *
O Yes ® No

Reason *

NO

Registered Office

Address

&) Line 1* b) Line 2
C-185, PHASE-1 NARAINA INDUSTRIAL AREA, NA,
NEW DELHI, 110028, Delhi
P “
€) Country* d) State/UT*
India ~ Delhi v
) District” 1) City/Town/Village™
NORTH EAST v Delhi
a) TalukarTehsil* h) PIN Code®
Delhi 11111

i} Landline with Code

Same as Above [

Address for

Premises

a) Line 1* b) Line 2
€) Country” d) State/UT*
India v - Select - v
@) District* ) City/Town/Village™
— Select — ~
0) TalukarTehsil* h) PIN Code®
i) Landline with Cade
Enter Your Geo Location(The Geo Location will be of Registered Office Address)
Latitude: N Longitude: E
Degree MM ss Degree MM 88

<D ac»
Latitude- Latitude- | Lafitude- Longitude- Longitude- Longitur
Address Degree MM ss Degree MM ss .

e For company user there are two type of application — Application for existing LCO and
Application for Non-Existing LCO.
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17

Applicants has to fill all mandatory fields in the application.

CIN number is mandatory and it gets vefied throng MCA and Name of company gets auto
pupolated once CIN gets verified.

Pan Number of the company is mandatory and it can be verified from the Chosse verification
filed.

PAN gets verified through Company name and Date of Registration

Wrong PAN will give a POP up of Invalid Pan Number

Wrong Name will give a POP up of Name not matching with PAN

Wrong Registration date will give a POP up of Date not matching with PAN.

In Enter Geo Location applicant must mention Registered Office Address Geo Location.
Applicant can’t move to next tab without filling Mandatory field.

Applicant can’t move to next tab without verifying PAN.

Tab 2: Authorised Signatory Tab- User is required to fill all Mandatory fields to move to next
tab.

g BROADCAST T

Filling Application for LGO

Applicant Details  Authorised Signatory  Director & SHP  Linked MSO Delails  Area of Operation  Self Declaration  Documents Required  Fees

Authorised Signatory Details for correspondence with the Ministry

Hame of the Authorised Sgnatary Designation of the Authorised Signatory

GRUHANI REDDY

s Semc

e Authorised Person is required to fill this tab and in Choose Verification field PAN or
Adhar verification is Mandatory to move to next tab.

4. Tab 3: Director,Executive & SHP TAB — User is required to fill all Mandatory Tabs to move to

next tab
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18

_—

Applicant Details  Authorised Signatory Director & SHP Linked MSO Details Area of Operation Self Declaration Documents Required Fees

Director & SHP

Is he/she citizen of India?
Yes O No

Salutation Director |dentification Number (DIN) Name of Diractor

-Please Select- Director Identification Mumber (DIN) Name of Director

Gender Date of Birth
Male © Femala O Transgender

Date of Appointment Email 1D *
Date af Appointment 5] Emall ID

Mobile Number Does the Director have a valid passport?
Yes O No

our PAN Card

e Applicant is required to provide Director/Executive details with DIN number, Aadhar
and Pan details.

e Max 15 Directors details can be added in the application.

e PAN or Aadhar any one verification is Mandatory.

e DIN number will be verified through MCA and Name of Director will auto populate
once DIN is verified.

e Name of Aadhar should match for successful verification of Aadhar.

e Name and DOB of Director should match with PAN details for successful verification
of PAN.

e Wrong Aadhar number will give a message of Invalid Aadhar number.

e Name not matching with Aadhar details will give a message of Name not matching
with Aadhar.

e Wrong PAN number will give a message of Invalid PAN number.

e Name not matching with PAN details will give a message of Name not matching with
PAN details.

e DOB not matching with PAN details will give a message of Date not matching with

Individual Share Holder Details - Details of Shareholder with more than 10% shares are required to
be shared.

e Applicant is required to provide Shareholder details by choosing type of Shareholder
from dropdown.

e For Individual Shareholder applicant can verify anyone (PAN or Aadhar) details by
choosing option available in Choose Verification field.

e For Individual Share holder Proof of Identity is required.
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e Name of Aadhar of Individual Shareholder should match for successful verification of
Aadhar.

¢ Name and DOB of Individual shareholder should match with PAN details for
successful verification of PAN.

e  Wrong Aadhar number will give a message of Invalid Aadhar number.

e Name not matching with Aadhar details will give a message of Name not matching
with Aadhar.

e  Wrong PAN number will give a message of Invalid PAN number.

e Name not matching with PAN details will give a message of Name not matching with
PAN details.

e DOB not matching with PAN details will give a message of Date not matching with

Company Shareholder details- Details of Shareholder with more than 10% shares are
required to be shared.

Shareholder Details
{only for share holder more than 10% shares)

Date of Incorporation

Whether FDI in the company is avaable *
Yes O No

Permanent Account Number (Write Mame as menfioned on your PAN Card)

n your PAN Card,

% of Shaves held in the Applicant Company {only for shareholdar mora than 10% share holding) % of Total Direct & Indirect FDI of the company

ares heid In the Appiicant Company (only for sharehalder more than 10% st of Total DI

ndirect FDI of the company

Email ID of Share Halding Company Mobile no of Sharehoider company

il 1D of Share Holding Company +91 v obike no. of Shareholder compar

e Applicant is required to provide Shareholder details by choosing type of Shareholder
from dropdown.

e For Company Shareholder CIN number is verified and certificate of incorporation is
supposed to be uploaded.

e PAN number of company is required to be verified.

e Applicant can verify Pan by choosing PAN from dropdown option in Choose
verification field.

e Name of company and Date of registration should match with PAN details for
successful verification.

e  Wrong PAN will show a pop-up message of invalid PAN number.

e Wrong Date of registration will show a pop-up message of Date nit matching with
PAN details.

e Wrong Company name will show a pop up message of name not matching with Pan
details.

NRI Shareholder Details - Details of Shareholder with more than 10% shares are required to be
shared.
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Shareholder Details
{only for share holder more than 10% shares)

Type of Shareholder

NRIForeigner v

Salutation Name of NRIForasgner *

—Please Select- v Name of NRIfForeignes

Passport Number

Passport Numbes

% of Shares held in the Applicant Company (only for sharehelder mere than 10% share helding)

of Shares held in the Applicant Company (anly for shareholder more than 10% st

Email ID of Share Holding Cempany *

Email 1D of Share Holding Company
Residential Address
a) Line 1*

Valid Upto *

Valid Upto

Mabile o of Sharsholder company *

+91 - Mobile no. of Shareholder company

b) Line 2

e Applicant is required to provide Shareholder details by choosing type of Shareholder

from dropdown.

e Applicant is required to share NRI shareholder details, and all mandatory field is

required to be filled.

Foreign Company Shareholder details - Details of Shareholder with more than 10% shares are

required to be shared.

Shareholder Details
(only for share holder more than 10% shares)

Type of

Foreign Company Registration Number (FCRN) *

Company Registration Number

Date of Incorporation

Foreign Company v

Name of the Shareholder Company

Certificate of Foreign Company Registration

Certificate®

Whether FDI in the company is avasiable *
Yes O'No

% of Shares held in the Applicant Company (only for shareholder more than 10% share hoiding)

of Shares held in the Applicant Company (only for shareholder more than 10% st

Email ID of Share Hokding Company *

Email ID of Share Hoiding Company

Residential Address

Mobie no. of Shareholder company

91 P Mobile no, of Shareholder company

e For NRI Company Shareholder FCRN number is required, and Certificate of Foreign

Company Registration is supposed to be uploaded.
e PAN number of company is required to be verified.
e Applicant can verify Pan by choosing PAN from dropdown option in Choose

verification field.

e Name of company and Date of registration should match with PAN details for

successful verification.

e Wrong PAN will show a pop-up message of invalid PAN number.
e  Wrong Date of registration will show a pop-up message of Date nit matching with

PAN details.

Page 20 of 39



21

e  Wrong Company name will show a pop up message of name not matching with Pan
details.

5. TAB 4: Linked MSO Details — User has option to move to next tab without filling this tab.

Linked MSO Details

Name of MSO

—Please Select— v

MSO Registration Number Registration Validity Upto

MSO Registration Number Registration Validity Upto (&)

Stale

—Please Select—

Completa Address of Linked MSO

Complete Address of Linked MSO

Agreement with linked MSQ

From To
(i) T 55

ion and Broadeassing, Gaver

e LCO applicant will fill the details in Linked MSO details Tab if MSO is linked.
e Linked MSO Tab is non-mandatory, applicant can move to next tab without filling
the details.

6. Tab 5: Area of Operation - User has option to move to next tab without filling this tab.

Area in which TV Network is working/proposed to be set

yyyyyyy Dsstrict

State | District Area Name Action

e LCO Applicants are required to mention all the areas where LCO is operating.
e Area of operation tab is non-mandatory applicant can move to next tab without
filling the details.

7. Tab 6: Self Declaration Tab — Applicants are required to check all the box in declaration form
to move to next tab
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Declaration Details

Document for Self Declaration/Under Taking

Instructions
« Download Form
« Print the self declaration form on stamp paper of Rs 10
« Then duly notarize & sign the Self Declaration FORM
« Upload the notarized & signed scanned FORM on Documents Required tab

Please read the instruction

Ploase select all the declaratons 10 undertake that you abide by them

1 shall ensure that my/our cable television network shall be run in accordance with the provisions of the Cable Television Networks (Regulation) Act, 1995, and the rules made thereunder
feguiations, orders, guidenes of the drections issuod by the Contral Government of the Authority from time 1o time

1 shall not permit/associate any parson who Is not aligible (o run a cable television network under the Cable Telavision Networks (Regulation) Act, 1995 to run/with tha ruaning or my/our

cablo telavision notwork

1ve 10 the best of my/our ability to provide cable service o the satistaction of the subscriber(s) of my/our cable television network
1ve 10 the best of my/our abilty to ensure that my/our cable television network is not used for any unlawful purpose

1 shall obtain the necessary approval/clearance from the relevant authority for the running of my/our cable television network

1 shall abide by any direction Issued by the Central Govarnment in faspect of the runing of a cable television network within India

1shy

nsmit of re-transmit channels in the area notified under section 4A of the Act in an encrypted form through a digital addressable system and in the event of failure to do so, our existing
registration is liable to be cancelled

1 shall not insert any local content/channel on my network through any mechanism, unioss necessary approval from the relavant authonty 1 obtained

2
1 shall onsuro that my/our cable television network shal run in accordance with the Secton 8 (Compulsory transmission of cortain channels) of the Cable Tolevision Networks (Regulation Act 1995) and

shall carry on my/our cablo TV notwork all the mandatory channols as mandated by the Cantral Government from time 10 time

1 have not been convictad for  criminal offence

1:am not of unsound mind as declared by a competant court

1:8m not an undischarged insolvont

1 have submittad all the documents as prescribed in the application

1 hareby doclare that the facts provided by r

o corract in all rospects

All declarations are required to be checked before downloading the PDF

) MPEY Of MHOAON AN3 BAGCAIING oveIMant of Incun
4 by Tata Consutancy Sannces L1 and Managed by BECIL

e Please read the instruction in self-declaration form before downloading the PDF.

e Applicant is required to check all the boxes before PDF download and moving to
next tab.

e Declaration Form is required to be printed on Stamp paper of RS 10

e Duly Notarized and Signed Self Declaration Form is required to be uploaded in
Document required TAB

8. Tab 7: Document Required Tab — LCO applicant is required to upload all the required
documents to move to next tab
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BROADCAST
SEVA

Maistry of Information and Broadcasting
S GOVERNMENT OF INDIA

Filling Application for LCO

Applicant Details  Authorised Signatory

Home | Servces

Linked MSO Details  Area of Operation ~ Self Declaration ~ Documents Required ~ Fees

Document Uploads

Please upload the following documents (The individual file size should be max 2 MB in size & in the form of PDF).

GST Certificate

Chod

&9 No File Uploaded
GST Certifcate

(Max Size 2 MB | Allowed Type paf | Max Files 1 )

Certificate of Incorporation *

&) NoFile Uploaded

Cerificate of Incorporation®
(Max Size 2 MB | Allowed Type pdf | Max Files.1 )

Copy of Articies of Association *

(... Y—
Copy Of Article of Association®
( Max Size 2 MB | Allowed Type pdf | Max Files 1 )

ITR Copy

No File Uploaded

ITR Copy
(Max Size 2 MB | Allowed Type paf | Max Files 1 )

Upload Signed Declaration Form *

—

Upload Signed Declaration Form"
| Allowed Type POF | Max Fies 1)

(Max Size 40 )

Adddional Document for Proof of identity (mandatory for the

s
Agditional Document for Proof of identity
( Max Size 40 MB | Allowed Type PDF | Max Files 1)

PAN Card *

No Fée Uploaded

PAN Card®
( Max Size 2 MB | Allowed Type paf | Max Files 1 )

Memorandum of Association *

No File Uploaded

Copy of Memorandum of Association®
( Max Size 2 MB | Allowed Type pd! | Max Files 1 )

Balance Sheet duly signed by CA

[ Y—
Balance Sheet duly signed by CA
{ Max Size 2 M8 | Allowed Type pd! | Max Files 1 )

Letter of Authorisation *

ho ) No Fie Uploaded
Letter of Authorisation

{ Max Sizo 2 MB | Alowed Type pd! | Max Files 1 )

of is not available)
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10. Tab 8: Fees Tab — LCO applicant is required to pay Rs 5000 for LCO registration.

e, BROADCAST .
SEVA 1 Leolndidual fie |
& Minsiry of Information and Broadcasting
e GOVERNMENT OF INDIA
Filling Application for LGO
Applicant Details ~ Authorised Signatory  Linked MSO Details  Area of Operation  Self Declaration  Documents Required  Fees

Fee Payment Details

The payment s to be maie in Bharat Kosn (ww bharatkosh gov) anly
Payment is o be made towards ‘Processing fee for LGO registration’ purpose under the Ministry of "Information & Broadcasting”

e defails of Challan

‘After payment rs successful, furmish belol

For payment applicant is required to
click on proceed to pay and complete the
payment through bharatkosh portal

2024-10-03
‘Transaction Ref No
11234566

SUCCESS

Applicant can also verify
filled application by clicking on Preview

Applicant also has option
later on by chossing past payment list
and click on submit button

Applicant will click on Submit button

SR ——
after successful payment

w0 by Tolh Congilancy Sansoss L. and Managed by BECIL

e Applicant has option to verify the application by clicking on preview button and
recheck the information filled in the application.

e Applicant is supposed to click on proceed to pay link to complete the payment.

e After successful payment applicant is required to click on Submit button to submit
the application.

e Applicant has option to save application in draft and submit by choosing past
payment list.

11. Application Submitting

Confirmation of Submission- After submitting the application, a confirmation pop-up will
appear, indicating that the application has been successfully submitted.

Click 'Ok’- Click the "Ok" button to proceed.

Redirect to Main Grid- You will be redirected to the main grid of new applications, where
your application will be visible.

Check Application Status- You can view the application status under the "Application Status"
column in the table on the grid.

Further Actions- Once your application is approved by the Back Office Users (BO Users)
application status will get change to ‘Approved’ and you can perform further process such as
Change Request or Surrender, Renewal, Appeal against cancellation for the same
application.
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Home | Services

Services > LCO > Grid for LCO Application

LCO Application Data Grid

¢ Apphcalion Dateand Time ¢ Applicabon Status ¢ Remarks " Action )

e After successful submission applicant will land to application data grid.

e Applicant can find the status of application in Application Data Grid.

e Applicant can download Certificate and can request for Change in application and
application Surrender by clicking on link available in Data Grid.

e Applicant can also view these details by clicking on LCO from services and then on
Grid for LCO Application whenever they want by logging in to Dashboard.

e Renewal link will be active in Renewal column of LCO Application Data Grid 1 year
before the expiry date.

Services > LCO > Change of Details in Application Grid

Change of Details in Application Grid
Search

e Change in details application will open same as new application with details
available as filled during fresh application submission.

e In Change in details applicant can change only those details which are editable and
there is no payment required for Change in Application details.

o After application submission Change in details application will be visible in Change of
Details Grid with Status of the application.
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08 Maraged by BECIL .

e Renewal application will be available in Renewal View Grid with application status.

e Inrenewal application applicant can only upload the documents and pay the fees for
Registration renewal.

e Amount for Renewal is same as fresh application that is Rs 5000.

Home

LCO Surrender Application

Appicant Name

UNEECOPS TECHNOLOGIES LIMITED

Rogistraton

Surrender Raquest Latior

120 40 W vod Ty

| Grid o LCO Applcaton

w0 MANDATORY 1 1

e Above Surrender application will open by clicking on Surrender link available in Grid
for LCO Application.

o All the details will auto populate except Surrender Request Letter and Reason.

o Applicant will submit Renewal for after uploading Surrender Request letter and
mentioning reason of Surrender.

Home | Services

Services > LCO > Surrender Application Grid View

Grid For LCO Surrender Application

Search:

Agpiication Numbor
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e Surrendered Application and Status of Submitted application will be visible in
Surrender View Grid.

@ Mosy o otomston ana Broascasing -
——— GOVERNMENT OF INDIA

Home | Sanvices

Services > LCO > Cancellation of LCO Applicant

Cancellation of LCO(Applicant)

Search

Licence/Rogesiralion
Numaer

Appication 1D & ApplcaniName §  ApphcantType ¢ RogistalonDate § CurentSlatss  §

casing Govemmart of nda
ces L. and Managed by BECIL

e LCO Registration cancelled by Ministry will be visible in Cancellation of LCO Applicant
Grid.

e Applicant can Appeal against the cancellation of LCO registration by clicking on
appeal for activation link.

@8 Mty of ematon and Brosacasing =
. GOVERNMENT OF INDIA

Home | Senices

LCO Re-activation Form

Appicant Nas Agplicant E-mail ld
so8 Wiglestoom
Registiation Number Expry Date
DL/2024/629180886 Tue Oct 02 00:00:00 IST 2028 ’il
Roquis! for Re-actalion * Riasan©

Re-activalion Request Lafer

( Max Size:40 MB | Allowed Type-pdf | Max Files:1 )

arked fiekds are MANDATORY fo il

o ety 4 masen 3 Enasacastng Gevsmment o
o by Tt Camsufnncy Semices Lid and Managed by BECIL

e Above application form will open by clicking on appeal link available in Cancellation
of LCO Applicant Grid.

e Details of applicant will auto populate except Request for Re-activation and Reason
filed in the application form.

e Applicant can appeal once within 1 month of the date of cancellation done by
Ministry.
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6. Users >>LCO Partner User Dashboard/Screen and Application

% BROADCAST Q) Lo
i SEVA

Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Services

Services

MSO-DAS
e by Minitry of Information and Broadcasting, Government of India

sped by Tata Consultancy Services Lid. and Managed by BECIL

Lco v . Click to apply for LCO service

Track Payment Status

Support Request

1. New Application for LCO: On clicking below Menu user will open new application for
registration of Local Cable Operator for Partner User

W BR@ADCAST

LcoPartner
Y SEVA 1 "
% Ministry of Information and Broadcasting
=" GOVERNMENT OF INDIA
Home Services

Services

MSO-DAS

Minisiry of informason and Broadcassing, Government of india

ioped by Tata Consutancy Services L1g. and Managed by BECIL

Lco

Click to open new application for LCO Registration

2. Tab 1: LCO Applicant Details Tabs — User is required to fill all Mandatory fields in the
application.

Home | Services

Services > LCO > New Application for LCO

Filling Application for LCO

Applicant Details ~ Authorised Signatory ~ Partner Details ~ Linked MSO Details ~ Area of Operation ~ Self Declaration ~ Documents Required ~ Fees

Partnership Details
Are you existing LCO? * L
For existing Local Cable operator

LCO Experience *

Date of Registration * Registration Number *

(5] Registration Number

Copy of last registration to be uploaded *

[SEEEEREEY  No File Uploaded

Copy of last registration to be uploaded”

( Max Size 40 MB | Allowed Type PDF | Max Files 1)

Customer Base *
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Home | Services
Services > LCO > New Application for LCO
Filling Application for LCO

Applicant Details Authorised Signatory Partner Details Linked MSO Details Area of Operation Self Declaration Documents Required Fees

Partnership Details

Are you existing LCO'

For New LCO operator

Expected Customer Base Range

Expected Customer Base Range

Type of Applicant * Name of the Network
Partnership v Name of the Network
Name of the Partnership Firm/ AOP/ BOP * Partnership deed registration number *
Name of the Partnership Firm/ AOP/ BOP Partnership o jon number
Registration Date * Permanent Account Number (Write Name as mentioned on your PAN Card) *

Registration Date Permanent Account Number (Write Name as mentioned on your PAN Card)

Email Id * Mobile Number *

Email Id Mobile Number

Customer Base *

Customer Base

Type of Applicant * Nama of the Netwark
Partnership ~ Name of the Network

Name of the Partnership Firm/ AOP/ BOP * Parinership deed registration number *

Name of the Partnership Firm/ AOP/ BOP Partnership deed registration number

" — —

Registration Date " ermanent Account Number (Write Name as mentioned on your PAN Card) *

Registration Date Permanent Account Number (Write Name as mentioned on your PAN Card)
Email 1d * Mobile Number

Email Id Mobile Number

GST Details

Is GST payable on Cable TV Service in Company case 7 *

© Yes O No

Choose Verification

-Please Select--

Has the applicant filled any income Tax Returns 7
O ¥es O No

Registered Office

Address

a)Line 1* b) Line 2
A i
€) Country* d) State/UT*
India - — Select — v
&) District” 1) City/Town/Village™
— Select — v
9) Taluka/Tehsi® ) PIN Code”

i) Landline with Code
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Same as Above [

Premises Details

Address for
Premises

a) Line 1° b) Line 2

“ %
<) Country* d) State/UT*
India ~ -— Select - v
e) District” ) Gty Town/Village"
— Select — ~
0) TalukarTehsil* ) PIN Code*
i) Landline with Cade
Enter Your Geo Location(The Geo Location will be of Registered Office Address)
Latitude: N Longitude: E
Degree MM SS Degree MM SS

«D =D

Latitude-Degree Latitude-MM Latitude-SS Longitude-Degree Longitude-MM Longitude-SS m

Save & Next

For Partner user there are two type of application — Application for existing LCO and
Application for Non Existing LCO.

Applicants has to fill all mandatory fields in the application.

Pan Number of the company is mandatory and it can be verified from the Choose
verification filed.

PAN gets verified through Company name and Date of Registration

Wrong PAN will give a POP up of Invalid Pan Number

Wrong Name will give a POP up of Name not matching with PAN

Wrong Registration date will give a POP up of Date not matching with PAN.

In Enter Geo Location applicant must mention Registered Office Address Geo Location.
Applicant can’t move to next tab without filling Mandatory field.

Applicant can’t move to next tab without verifying PAN.
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3. Tab 2: Authorised Signatory Tab- User is required to fill all Mandatory fields to move to next
tab.

Home | Services
Services > LCO > New Application for LCO

Applicant Details Authorised Signatory Partner Details Linked MSO Details Area of Operation Self Declaration Documents Required Fees

Authorised Signatory Details for correspondence with the Ministry

Name of the Authorised Signatory * Designation of the Authorised Signatory *
-Select— v Name of the Authorised Signatory Designation of the Authorised Signatory
Date of Authorisation * Email ID *
Date of Authorisation =) Email ID
Mobile Number *

Mobile Number

Choose Verification

—Please Select—- v

& &

e Authorised Person is required to fill this tab and in Choose Verification field PAN or
Adhar verification is Mandatory to move to next tab.

4. Tab 3: Partner Details Tab- User is required to fill all Mandatory fields to move to next tab.

Applicant Details Authorised Signatory Partner Details Linked MSO Details Area of Operation Self Declaration Documents Required Fees -
Partner Details
Salutation Name of the Partner/Person/individual * Date of Birth *
~Please Select- v Name of the Partner/Person/Individual Date of Birth =
Gender *
Male © Female O Transgender
Stake in the Partnership/AOP/BOP * Aadhar Card Number (Write Name as mentioned on your Aadhaar Card)16-digit Virtual ID
Percentage of shareholder partner Aadhar Card Number (Write Name as mentioned on your Aadhaar Card)/16-digit Vi
Email Id of Partner * Permanent Account Number (Write Name as mentioned on your PAN Card) *
Email Id of Partner Permanent Account Number (Write Name as mentioned on your PAN Card)
Upload PAN Card *

Moo Upoated

Upload PAN Card”
( Max Size 40 MB | Allowed Type PDF | Max Files 1)

Choose Verification

—Please Select- »

e Applicant is required to share partner details with Aadhar and Pan details.

e Applicant is required to verify any one of PAN or Aadhar from Choose verification
field.

e All mandatory fields are required to fill with verification option to move to next tab.
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5. TAB 4: Linked MSO Details — User has option to move to next tab without filling this tab.

Linked MSO Details

Nam of MSO
—Please Seleci— v
MSO Registration Number Registration Validity Upto
MSO Registration Number Registration Validity Upto &
State
-Flease Select— 4

Complete Address of Linked MSO

Complete Address of Linked MSO

Agreemant with linked MSCQ

From To

1310012031 BULANDSHAHR - 200304 View /Edit / Delete

-«

o tormation and Broadcasting Gavernment o ks
Tt Cansubancy Sarvices Lid. and Managed by BECIL

e LCO applicant will fill the details in Linked MSO details Tab if MSO is linked.
e Linked MSO Tab is non-mandatory, applicant can move to next tab without filling
the details.

6. Tab 5: Area of Operation - User has option to move to next tab without filling this tab.

Area in which TV Network is working/proposed to be set

State District

-Please Select v Select. v

Aves Name

Aroa N
0a Name

State. District Area Name: Action

AST KHASI HILLS Aes 2 View [Eot | Delate

Rajnsthan BHARATPUR Awa2 View /Ect / Dololo

autng Cosamaentofinan
o LA ard Munmged By BECIL

e LCO Applicants are required to mention all the areas where LCO is operating.
e Area of operation tab is non-mandatory applicant can move to next tab without
filling the details.
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7. Tab 6: Self Declaration Tab — Applicants are required to check all the box in declaration form
to move to next tab

Document for Self Declaration/Under Taking

Instructions

Download Form

Print the self declaration form on stamp paper of Rs 10.
Then duly notarize & sign the Self Declaration FORM
Upload the notarized & signed scanned FORM on Documents Required tab

Please read the instruction

Please select all the declarations to undertake thal you abide by them

1 shall ensure that my/our cable television network shall be run in accordance with the provisions of the Cable Television Networks (Regulation) Act, 1995, and the rules made thereunder
reguiations, orders, guidekines or the dwections issued by the Central Government or the Authority from time to time

1 shall not permit/associate any person who is not eligible 1o run a cable television network under the Cable Television Networks (Regutation) Act, 1995 to run/with the running or my/our
cable television network

1 shall strive 10 the best of my/our abilty to provide cable service to the satisfaction of the subscriber(s) of mylour cable television network

1 shall strive 10 the best of my/our ability 1o ensure that my/our cable television network is not used for any unlawlul purpose

1 shall obtain the necessary approvaliciearance from the relevant authority for the running of mylour cable television network

1 shall abide by any direction issued by the Central Goverment in respect of the running of a cable television network within India

1 shall transmit of re-transmit channels in the area notified under section 4A of the Act in an encrypted form through a digital addressable system and in the event of failure 1o do 50, our existing
fegistration i liable 1o bo cancellod

1 shall not insert any local content/channel on my network through any mechanism, unless necessary approval from the relevant authority is obtained

I shall ensure that my/our cable television network shall run in accordance with the Section 8 (Compulsory transmission of certain channals) of the Cable Television Networks (Regulation Act 1995) and
shall carry on my/our cable TV network all the mandatary channels as mandated by the Central Government from tame o time

1 have not been convicted for a criminal offence

1:8m not of unsound mind as declared by a competent court

1 am not an undischarged insolvent

| have submitted all the documents as prescribed in the application

1 hereby declare that the facts provided by me are correct in all respects

All declarations are required to be checked before downloading the PDF

e by MPVEHY Of MMOMANon aN3 KIAGEAIENG. Uovemmart ot N
1 Devoped by Tata Conutancy Services Lid. and Managed oy BECIL

e Please read the instruction in self-declaration form before downloading the PDF.

e Applicant is required to check all the boxes before PDF download and moving to
next tab.

e Declaration Form is required to be printed on Stamp paper of RS 10

e Duly Notarized and Signed Self Declaration Form is required to be uploaded in
Document required TAB
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8. Tab 7: Document Required Tab — LCO applicant is required to upload all the required

documents to move to next tab

BROADCAST
SEVA

Ministry of Information and Broadcasting
GOVERNMENT OF INDIA

Home | Services
Services > LCO > New Application for LCO

Applicant Details Authorised Signatory Partner Details

! LcoPartner

Linked MSO Details Area of Operation Self Declaration Documents Required Fees

cument Uploads

Please upload the following documents (The individual file size should be max 2 MB in size & in the form of PDF).

Document for Partnership Deed / AOl/ BOI *

Chy

£S48 No File Uploaded

Document for Partnership Deed / AOI/ BOI*
(Max Size 2 MB | Allowed Type pdf | Max Files. 1)

PAN Card *

PAN Card"
(Max Size:2 MB | Allowed Type:pdf | Max Files:1 )

Letter of Authorisation *

Ci SREEY No File Uploaded

Letter of Authorisation
( Max Size 2 MB | Allowed Type pd! | Max Files 1 )

Upload Signed Declaration Form *

Upload Signed Declaration Form*
(Max Size:40 MB | Allowed Type:PDF | Max Files 1 )

GST Certificate

No File Uploaded

GST Certificate
( Max Size 2 MB | Allowed Type pdf | Max Files 1)

ITR Copy

No File Uploaded

ITR Copy
( Max Size:2 MB | Allowed Type:pdf | Max Files:1)

Challan Copy of fee deposited *

Challan Copy of fee deposited
( Max Size 2 MB | Allowed Type pdf | Max Files 1)

Additional Document for Proof of Identity (mandatory for the cases where Aadhaar is not provided by the applicant of is not available)

No File Uploaded

Additional Document for Proof of Identity
( Max Size 40 MB | Allowed Type PDF | Max Files 1)

By Ministry of India
Designed and Develope:

e User will submit the application again after updating the changes.
o Application Submission pop-up will be shown to the user same as shown at the time of

submission of fresh application.
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9. Tab 8: Fees Tab — LCO applicant is required to pay Rs 5000 for LCO registration.

Fee Payment Details
The
|

pose under the Ministry of “Information & Broadcasting

Applicant will click on Submit button
after successful payment

e Applicant has option to verify the application by clicking on preview button and
recheck the information filled in the application.

e Applicant is supposed to click on proceed to pay link to complete the payment.

o After successful payment applicant is required to click on Submit button to submit
the application.

e Applicant has option to save application in draft and submit by choosing past
payment list.

10. Application Submitting
e Confirmation of Submission- After submitting the application, a confirmation pop-up will
appear, indicating that the application has been successfully submitted.

e Click 'Ok'- Click the "Ok" button to proceed.

e Redirect to Main Grid- You will be redirected to the main grid of new applications, where
your application will be visible.

e Check Application Status- You can view the application status under the "Application Status"

column in the table on the grid.

Further Actions- Once your application is approved by the Back Office Users (BO Users)
application status will get change to ‘Approved’ and you can perform further process such as
Change Request or Surrender, Renewal, Appeal against cancellation for the same
application.
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1001 0 Tats Comsultancy Services L1g. and Mansged by BECIL

After successful submission applicant will land to application data grid.

Applicant can find the status of application in Application Data Grid.

Applicant can download Certificate and can request for Change in application and
application Surrender by clicking on link available in Data Grid.

Applicant can also view these details by clicking on LCO from services and then on
Grid for LCO Application whenever they want by logging in to Dashboard.
Renewal link will be active in Renewal column of LCO Application Data Grid 1 year
before the expiry date.

Sorvices > LCO > Change of Details in Application Grid

Change of Details in Application Grid
s

Change in details application will open same as new application with details
available as filled during fresh application submission.

In Change in details applicant can change only those details which are editable and
there is no payment required for Change in Application details.

After application submission Change in details application will be visible in Change of
Details Grid with Status of the application.
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Home | Services

I

TRP Agancies.

Services > LCO > Renewal View Grid

Renewal Application

Search

TV Division

MSO-DAS

HITS

LCO

Renewal application will be available in Renewal View Grid with application status.
In renewal application applicant can only upload the documents and pay the fees for
Registration renewal.

Amount for Renewal is same as fresh application that is Rs 5000.

LCO Surrender Application

Applcant Name Appicant E mal Id

UNEECOPS TECHNOLOGIES LIMITED tigtest.com
Registration Number Expiry Date

DLi2024/1055601586 Wed Sep 26 00:00:00 IST 2028 =]
Surranger Request Latier Resson

Reason
(&) o File Upioaded

Surrender Raquest Letler
{Max Size 40 MB | Alowed Typepdf | Max Fies 1

* Marked feids are MANDATORY 10 fil)

Above Surrender application will open by clicking on Surrender link available in Grid
for LCO Application.

All the details will auto populate except Surrender Request Letter and Reason.
Applicant will submit Renewal for after uploading Surrender Request letter and
mentioning reason of Surrender.

Home | Services

Services » LCO > Surrender Application Grid View

Grid For LCO Surrender Application

Seaich:

1 WIB/LCO-DAS/LCO-SURRENDER REQUESTI102024/121772 3-10-2024 10.14 39 In-Progre

by Mty of Imsanin and Brosccastng, Gavermant o insa
oy To Consubancy Sarvices ik and Managad oy BECIL
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e Surrendered Application and Status of Submitted application will be visible in
Surrender View Grid.

@ Mosy o otomston ana Broascasing -
——— GOVERNMENT OF INDIA

Home | Sanvices

Services > LCO > Cancellation of LCO Applicant

Cancellation of LCO(Applicant)

Search

Licence/Rogesiralion
Numaer

Appication 1D & ApplcaniName §  ApphcantType ¢ RogistalonDate § CurentSlatss  §

casing Govemmart of nda
ces L. and Managed by BECIL

e LCO Registration cancelled by Ministry will be visible in Cancellation of LCO Applicant
Grid.

e Applicant can Appeal against the cancellation of LCO registration by clicking on
appeal for activation link.

@8 Mty of ematon and Brosacasing =
. GOVERNMENT OF INDIA

Home | Senices

LCO Re-activation Form

Appicant Nas Agplicant E-mail ld
so8 Wiglestoom
Registiation Number Expry Date
DL/2024/629180886 Tue Oct 02 00:00:00 IST 2028 ’il
Roquis! for Re-actalion * Riasan©

Re-activalion Request Lafer

( Max Size:40 MB | Allowed Type-pdf | Max Files:1 )

arked fiekds are MANDATORY fo il

o ety 4 masen 3 Enasacastng Gevsmment o
o by Tt Camsufnncy Semices Lid and Managed by BECIL

e Above application form will open by clicking on appeal link available in Cancellation
of LCO Applicant Grid.

e Details of applicant will auto populate except Request for Re-activation and Reason
filed in the application form.

e Applicant can appeal once within 1 month of the date of cancellation done by
Ministry.
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7. Draft Forms
In Draft form, user can edit or continue the last applied application that has not been submitted to
the BO users for approval.
BR‘SADCAST
SEVA

Minisiry of Information and Broadcasting
GOVERNMENT OF INDIA

! Nt MSO User

Home | Servicss

Home

Click to open Darft List

Upcoming Approvals My Applications:

Draft List

e User will open the Draft list through the sidebar menu showing on the dashboard of the
user.

Home | Senvices

Home > Draft List

Draft List
Action
Detete |
T
Detets
Gl
et
et
Dete
et
el
et
Dete
et
el
cran el
Dratres- 24 00:55-22 et
418 Records found, displaying 1 to 15 Records. [ First [Prev [4T2[3[4[5[6]71 8910 [ Next [ Last]

e by Ml of nfors

D and Develope iy Toka Consa

e User Can delete the required drafted application by clicking on delete button.

e User can open the drafted application by clicking on the draft application number under the
drafted name column.

e Same Processes and validations will be followed for application submission.

o (Note): User needs to pay again the application fee if any of the drafted application of
payment status as ‘Success’ has been deleted, no refund will be given to the user.

Page 39 of 39



